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YOU WILL NEED TO CREATE YOUR POLICY AND PROCEDURE SO THAT IS IT SPECIFIC TO YOUR AGENCY’S TESTING PROCESS. THIS IS JUST AN EXAMPLE,

POLICY:



“Program Recovery” will provide on-site alcohol/drug testing for our clients, as well as confirmation testing from a qualified laboratory. 
PURPOSE:


To help support clients in their initial and ongoing recovery.
PROCEDURE:  


1. As part of the treatment program, all clients are required to provide specimens when asked by program staff. Routine specimens will be requested at admission and at discharge.  In addition, specimens may be requested randomly and if a client’s behavior points to possible use.  Failure to provide a specimen will be considered a positive test result.  
There is no cost for the initial test conducted on-site, but there will be a charge to the client of $15 for each subsequent test. If a test result must be confirmed, the specimen will be sent to Lab Positive and the cost of the confirmation will be charged to the client. The current cost of confirmation is $75.00.    

All clients will receive a copy of this Alcohol/Drug Testing Policy and Procedure and will sign the Receipt of Program Information form acknowledging that they have received a copy of this policy.
2. Clients will provide urine samples in a private restroom with all water sources temporarily shut off.  Staff will remain outside the restroom. 
3. Staff will put on gloves prior to taking the specimen cup from the client

4. After receiving the cup, staff will check the temperature of the specimen. If it registers in the appropriate range, staff will conduct the test…..

PLACE IN A DETAILED DESCRIPTION OF YOUR AGENCY’S PROCEDURE HERE

5. All positive screens that could result in exclusion from the program or other consequences will be sent to Lab Positive for confirmation through Gas Chromatography Mass Spectrophotometry (GCMS).

PLACE IN A DETAILED DESCRIPTION OF YOUR AGENCY’S PROCEDURE TO CONFIRM POSITIVE TESTS HERE

6. Drug/Alcohol testing results will be used in the following ways:  to help support the client's abstinence and recovery; to make adjustments in the client's treatment plan and level of care; and to inform referral agents of the client's progress and treatment compliance (if a consent for release of confidential information allowing specifically for the release of alcohol/drug testing results has been signed by the client).
7. Clients will be verbally notified of the results of their drug/alcohol testing by a clinical staff member.  This notification will occur prior to the test results being provided to any outside parties such as probation, court services, EAP program, employer, etc. 

8. Program Recovery has a Qualified Service Organization/Business Agreement with Lab Positive. This agreement allows Program Recovery to release your name, ___________ and specimen to Lab Positive for the purposes of having positive drug screens confirmed through Gas Chromatography Mass Spectrophotometry (GCMS). As part of this agreement, Lab Positive is fully bound by the provisions of the federal regulations governing the Confidentiality of Alcohol and Drug Abuse Patient Records, 42 C.F.R. Part 2; and the Health Insurance Portability and Accountability Act (HIPAA), 45 C.F.R. Parts 142, 160, 162 and 164, and may not use or disclose the information except as permitted or required by this Agreement or by law. 
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