KCPC Access

There are 3 passwords you will have;

1. Your computer log in password         2.Your KCPC assessment password

                                                                3.  Your ID/Password to log into Citrix for KCPCs


	· If you are not needing to “citrix” the KCPC’s, you do not need to complete the security paperwork. This means you can access the program’s copy of the KCPC assessment but not able to send electronically to the State.

	· You do need to complete an attestation every year if you complete DUI evaluations.

	· If you need citrixing access for the KCPC, below is a COMPLETE list of the steps (also on our website). 


· Always go to the website to retrieve the most current version to avoid having to re-do the forms. 
Please go to the link below and follow the path. (Reminder: KDADS web applications are only supported for use by Microsoft I.E. 10 or latest Microsoft browser). Please add the following two sites to security trusted sites under “Internet Options”: https://websso.aging.ks.gov and https://webapps.aging.ks.gov Check the Use SSL 2.0 & Use SSL 3.0 in the advanced security settings.)
www.kdads.ks.gov 

*Click on Web Apps on the top row

*Click on the “KDADS Web Application Access Security agreement” 

All of the requirements are on the same web page 
1) Complete-The KDADS security agreement “information systems resources”, it is the embedded on-line submission               

     form on this page.

2) Complete-The EAS application for Citrix security form, Return to Billie Fuller
3) Complete-The DCF security form, Return to Billie Fuller
4) Complete-The awareness training & submission of the certificate at the end.  Return to Billie Fuller

     This training must be renewed annually!! Put it on your calendar.

5) If your computer doesn’t already have the KCPC, then you will need to complete the computer questionnaire. 
     Return to Billie Fuller
· You will get an email from DCF IT (after Billie approves your paperwork) instructing you to call them to get your password, check your junk mail.

	You must log into Citrix at least once a month to keep your KCPC access from being deleted!

	· If you get an email from “IT Security”, this is DCF. They will request a new DCF form & possibly a new awareness training certificate. You can send these directly to them.

	· If you cannot log into Citrix because you didn’t change your password, call the DCF helpdesk to reset your password. 785-296-4357.

	· If you cannot log into Citrix because you haven’t kept your log ins at least once a month and your account has been de-activated, please call Billie Fuller-785-368-6392 to find out if you need to submit the security paperwork all over again.


KCPC Training 
www.kdads.ks.gov 

*Providers Home (top right)
*Behavioral Health Services (left side of page)
*Training Opportunities

*KCPC Technical Training
