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Important The required fields referenced in this chapter refer to system-required fields.
These fields are required in order for the form to be saved in approved status.

The information that is required due to policy may be different from those
that are system required.
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CARE Level | Adjustment Billing

Introduction

After the CARE Level | billing is completed, approved and saved changes or

corrections in the information can be processed.

How To

Follow the steps in the table below to process changes or corrections to a
CARE Level | Assessment payment record.

the Billing region.

Step Action Result
1. | On the Home page, click on Care Level 1 Adjustment Billing
Care Level 1 Adj Billing under | Window is displayed.

* psp
|'|2 -KS DEPT. OW AGING

,. Reset j é Search )

current Assessment Billing

no data faund

CARE LEVEL 1 ADJUSTMENT BILLING

* Start Date (mmiddivyy) * End Date (mm/ddivwyy)

= |D4,.-'1 8/2007 EJ

IDEH 8/2007

N

Select Organizational Name

Required

w

Enter Start Date of the time
period for the adjustment.

Required
Defaults to 30 days prior to the
current system date.

4. | Enter End Date of the time
period for the adjustment.

Required
Defaults to current system date.

5. | Select Search.

A listing of the customers with
KDOA authorized payment
process date between the start
and end dates will be displayed.

CARE LEVEL 1 ADJUSTMENT BILLING
* PSA * Start Date (mmiddiyyy) * End Date {(mmiddiyyy)
IT'EAST EENTRAL A2 & 05/01/2007 @ 05./31/2007 ﬂ
Reset ) ( Search )
Current Assessment Billing
o Assessment Assessor q Assessor Travel Total Travel Invoice A "
Name SSH KamislD Date i Location Cost Coste  Cost Time Date Adjustment #
JETSOMN, GEORGE 963-25-8741 20000078 05/02¢2007 SEEMS, WICKI MITCHELL  HOME 12027 12027 05/2352007 0
rowi(s) 1-10f1
Continued on next page
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CARE Level | Adjustment Billing, Continued

How To (continued)

Step Action Result
6. | Click on the customer’s name Payment information is
link to make an adjustment. displayed.

CARE LEVEL 1 ADJUSTMENT BILLING

Name: JETSON, GEORGE 3z 963-25-8741 kamis io: 20000079 rrimary psa: 7
assessment Date: 05/02/2007 sssessment Mo 20000296

Adjustment History

Assessor llocatian Assessor Travel Total Travel Adiustment Adjustment Adjustment
Name ) Cost Costs Cost  Time ] i Date Comment
SEEMS, VICKI MITCHELL  HOME 12027 12027 1]
1-1

Add Adjustment

Assessor Search (Last, First) |SEEMS

L CLTEET ol SEEMS ELAINE - 5396 MORTHWEST K.
SEEMS, VICK] - 2758 EAST CENTRAL A8A

* Location Im

Travel Cost I—

Travel Time I—
Mileage I—

Comment ;'

0 of 2000
k¢ Sawve Adjustment) \ Cancel)
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CARE Level | Adjustment Billing, Continued

How To (continued)

Step Action Result
7. | Information where adjustments
can be made.
Adjustment Needed Action
Incorrect Assessor was Select the correct Assessor by
selected while entering the using the search fields and
assessment. then selecting the correct

assessor from the listing.

Incorrect Location was
selected while entering the
assessment.

Select the correct Location
from the drop down listing.

Travel cost, time and mileage.

These fields are present due
to older assessments and
records within the system.

8. | Click on the Save button.

| Adjustment will be processed.

CARE LEVEL 1 ADJUSTMENT BILLING

assessment Date: 05/02/2007 Assessment nbr: 20000296

Adjustment History
Assessor
Name

SEEMS, VICKIMITCHELL  HOSPITAL
SEEMS, VICKIMITCHELL  HOME

Location e Costs Cost
120,27

120027

Add Adjustment

Assessor Search (Last, First) [SEEMS

L PN CEELS ELAINE - 5995 NORTHWES
SEEMS, VICK] - 2758 EAST CEN

* Location Iﬁﬁm

Trawvel Cost I—

Travel Time I—
Mileage I—

narme: JETSON, GEORGE ssn; 963-25-874 1 kamis io; 20000079 primary Psa 7

Assessor Travel Total Travel
Time

12027

Adjustment Adjustment
Date Comment

2z 0572452007
1]

Adjustment #

Comment

0af 2000
\. Save Adjustment) \ Cancel)
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