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MFEI Tools User Guide

1. MFEI Tools Overview

The MFEI Online Tools allows the user to administer the MFEI assessment with software that responds

to data inputs. This user guide will provide information on software features, navigation and the overall

workflow of the software. There are many benefits and advantages to the MFEI software, including:

The software is available only online.

The software uses skip patterns to ensure that only required items are assessed.

The software ensures that no required items are skipped.

The software allows the assessor to move around to different parts of the assessment (i.e., the
assessment does not need to be completed in front-to-back order, however, changes made to
previous screens may impact the data as it feeds into other sections.).

The software allows for notes.

The software allows documents to be attached.

The software calculates and displays the functional eligibility result. It also determines the
appropriate PASRR referral for CARE participants.

The software eliminates the need for manual data entry into KAMIS.

The software system is HIPAA compliant.

2. Features of the MFEI Online and Offline Tools

The following section will highlight some of the features of the software.

a) Navigation

Guided messages will appear as you move through the software.

Kandas Depariment for Aging and Disatiity Services
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Messages appear to confirm actions.

Unsaved changes. %

You have unsaved changes on
this page. Do you want to save?

b) Menu
The menu appears on the left side of the screen. The menu will populate with the sections associated
with the type of assessment selected.

MFEI Assessment

MFEI - LOC/CARE
SECTION I: IDENTIFICATION
INFORMATION

SECTION Ili: FUNCTIONAL
ASSESSMENT

= Cognition

= Communication and Vision

» Mood and Behavior

» Psychosocial Well-Being

= Functional Status

= Continence

= Health Conditions

» Environmental Assessment
Documents

Review




<)

Icons & Messages

Icons offer information. Mouse over for expanded information.

Relationship o

Other:

Relationship o

£. Assessment Reforence Date (Month/Dayivear] 08-01-2019

12, Assessment Information
a. Assessor Name

b. ADRC FSA Number -or- Hospital Name

d. Additional Persons present at Assessment

Fersen 1 Name: Test

f Person 1: Cither (Specily)

e rriLis e

Perzon 2 Name:

f Ferson 2 Salect One

Addition

al clarifying messages are provided.

Vil must comple

Section
@ sscTion
9 SECTIONIN
L

@ sECTION I

@ SECTIONTI

@ SECTION

18 e Missing INormanion pror i SEDmIttng e Assessmant

Identitication Infeamation

Cogniticn

Mead and Behaviors

Paychosecial Wellk-Being

peaas @

Functional Status

Assessment completion is clearly indicated.

Assessor Name:

Assessment Date: 03-01-2019

ASSESSORO1 TESTY

Functional Esgibiity Status: -
Farm Status WORK IN PROGRESS

Comments for Next Assessment: Comment

7 of 2000

d)

The soft

Skip patterns / logic

ware will respond based on the answers provided. Examples below:

The software responds to the type of assessment chosen; the questions that appear are specific
to the type of assessment.

If the assessor is doing a CARE assessment, they will see the PASRR in the left menu. Other
assessments do not require the PASRR and that section will not show.

The software will respond adaptively based on the answers provided. For example, instead of
seeing “if no, skip to section 4” the software will take the user to the appropriate section.




e) Save
Save your work as you move through the assessment.

As previously communicated, the software responds to the type of assessment chosen and the
questions that appear are specific to the type of assessment. If the type of assessment is changed after
data has been entered, the software will provide information that previoulsy entered data may not

apply to the new assessement type and will be deleted.

Cognition

You are changing COMA. NO DISCERNABLE CONSCICUSNESS
When you Save This section. the assessment will be SKpped to lunctional $ad

ima present”
5 N PEVICUSTY ERlETed MESpenses may D Geletid for I Fes! of COgniien, communicalion & vissn, mood & behaviar, and psychesocal wes-being

1. COMA, NO DISCERNIBLE CONSCIOUSNESS Ko (coma not present)
Makng GeCiSons reganding tasks of daity e €.0., When 10 Qet g of Nave meass, which CIomes 10 wear o acthbes io o # Yes, Coma present (SKip to Functional Status)

Commaents

f) Partial Save
The software will allow the user to partially save information. When you click save on a partially

completed screen, you will need to confirm the action. In addition, when you move to another section

before the current section is completed you will see the screen below and need to confirm the action.

Comments

g) Skip sections

Some sections may not appear based on the assessment type that is selected. If you make changes to
the assessment type or assessor type, you will see a screen alerting you to potentially deleting
information based on the new selection.



B o Assessment. /A Frodback

MFE| - LOC/ICARE Cognition
SECTION I; IDENTIFICATION
INFORMATION 9 You ane. COMA_ NO E “Yes. na po
SECTION i FUNCTIONAL Wen i Save (13 Section. e assessment Wil De AP 1o Ameional SEIFIS 31 pREVOUSl SHHered ES0TSes ma e desati fof Ine (5L of Cogilion. COMMUNKANoN & VS0, Moot & BERvir. and pEyChisocksl witk-eing.
FASER IR 1. COMA, HO DISCERMIELE CONSCIOUSHESS Na [coma nat present)
e IMBKING Becrsaons FEGNTing LA5ks oF Gy ME £.0 . WHEh 10 (1 U Of Pve MES, WHich Eoies 10 Wedr of ACHDeS 10 00 * Yus, Coma present (SKip to Functienal $tatus)

Comments

Hansas Depanment e Agng and Disabisty Services

Vedsion 1.0

h) Data validation

The software will communicate when fields have not been completed.

MFEI Assessment

MFE| - LOC/ICARE SECTION 1 : ldentification
SECTION |: iDENTIFICATION
INFORMATION i
SECTION Il FUNCTIONAL
ASSESSMENT 2 First Name

b, Midase Initial
. Last Name
a.Jnise.

Praterred Mame

2. Assessment Trpe

3. Gender

4. Burthaate

5. Incoms Balow Poverty Lavel?

Unknawn

. Consumer Contact
Address

Aptn




i) Section Comments

Software will capture text in comment boxes. Text entered in the comment boxes need to pertain to
the assessment. Character limitations are clearly communiéqted.

E. Bl Cognition

2. Fund of infermation * Seiect One v
PIODHS IemeTiberng mformation Kamed in School or on he jol GMCully rememBenng nifanmition aboul seif and family from years

oo

b. Impaired seff-awareness * Select One .

Lack of rscognition oF personal limations and disabdities, and how ey nberens with everyday activities and work of schodl

€. Susceptibility to victimization * Select One
Lack of recognition of personal MTatons and disabdities. and haw they INNarere with everyday activiies and wark or schoal

d. Satety judgment in emergency situations * Select One
IS orntation 1o silualon, awareniss of dencits Fnd e smgl abiliy ¥ plan anead, abiy 1 unde e nales of

SHULONS INvalving polEntial danger and 10 idenlify reks imveived, freecam fram mpulsaity, abiity o remember safely nelated infomation.

atity 10 protect SEI against viclimuzation by olheds, and abiity 10 nEspond appropriatety If danger anses

Who was the primary informant for information on Cognition? # Sehec One B
Which pravided on - Consumer

Famityiinend

Legal guardianidpoa

Pravider
Comments

ity Senvices Version 1.0

j) Eligibility status

Results of the assessment is clearly communicated on the review screen.

MFEI - LOCICARE
SECTION I: IDENTIFICATION
INFORMATION

SECTION lll: FUNCTIONAL
ASSESSMENT

Form Saus APPROVED

Commants for Naxt Assessment

Social Assessor Name:

Sacial Assesser Tide:

Social Assessor Comments:

‘ceriry that this assessment &, o e best of my abisty, accurase and compiste

Wansars Department fof Agung and Drsabany Services

Vesson 10




3. Creating New MFEI Assessment Using the MFEI Online Tool
Creating a new MFEI Assessment must be done through MFEI APEX application.
a) Signing-In to KDADS website

Sign in to the KDADS Website.

KDADS Login Page for Web Applications

Login (default) Forgot Password Change Password

‘ | Contact Information and Hours of Operation
Username

Password \:I If you do not have a Login to KDADS Web Applications
Complete the KDADS Web Application Access Security Agreement.

=3

For Assistance or Questions - Contact KDADS Help Desk
Help Desk hours are from 7:00 am to 5:00 pm Monday thru Friday

Instructions - Click links below to Expand Voice Mail for after hours messages
N Phone: T85-206-4987
First Time User view E-Mail: KDADS HELPDESK@ks.gov
Fax: 785-296-0256
Normal view
Forgot Password? view KDADS Web Applications - Hours of Availability
- Week Days 2:00am - 10:30pm
Change Password view Saturday 2:00am - 10:30pm
Sunday 11:00am - 10:30pm

> Password Format and Use Requirsments (Click Arrow Icon to Expand) ©On State of Kansas observed holidays, the system is available

however, 1SD staff will not be available for assistance during these
holidays, as well as Saturdays and Sundays.

b) KDADS Web Applications Home Page

Click on KAMIS Il icon.

Welcome to the Web Applications

Mome Page | Your Profie  Holes  Usars by Hole  Usar Search | lalp  loapitals  Lopin Becords | Login Log  EmallLogh  Hole Summany  Hola Summary 1i




c) Perform person search

Enter information and click ‘search’. If person doesn’t exist, the user must create the person.

Person Search

KAMIS D |

First Mame
Last Name
55N
Medicaid ID #
Diate of Birth

Feset

Results for person search. Select person and verify person’s information.

NOTE: this screen contains HIPAA informations and should not be viewed by others.

Search Selections
Person # First Name (optional) Last Mame (Two character minimum) 55N Medicaid #: Date of Birth S
earch | Reset

770272 :
done: 0:01 TEEHTE

Create New Name Entry |

Search Results (Sorted by Last, First, Middle)

Searched by Person Number

Original  Effective . . PR Current  Customer Update View
Eff Date Date Person# First Middle Last DOB 55N Organization Medicaid#  Status  Person Forms
01/03/2018 | 01/03/2018 770272 | BLUE SMURF | 03/051976 | 000-00-0000 Primary 1 ACTIVE Ia %

row(s)1-1

Click on Update Person to update identification information.

Click on View Forms to go to Forms Listing



d) Creating MFEI form

Click on Create New Form. Select Medicaid Functional Eligibility Instrument (MFEI) form.

Customer Forms Listing

l Create New Form]

Unmet

Form Type Needs

Form Date Form Status Organization

Mo ferms found

Plan of Care
or
Service Authorization

Request that Qrganization Grant a Share
Comment

Customer Forms Listing

Select a Form:

Request that Organization Grant a Transfer
Comment

I Functional Assessment Instrument (FAI) ]

[ Medicaid Functional Eligibility Instrument (MFEI) ]

I Uniform Assessment Instrument (UAI) - Version 2

Cancel

@ System Documentation

This page is used to route a view/edit'create form request from page 30 to i
Cache for ALL pages corresponding to the selected form type should be cle)

Maote: Any form type that does not have corresponding view/save branch cre
-Logan Reynaolds 5/5/06

e) Select Start Assessment Now Using MFEI Online

Click on “Start Assessment Now Using Online Tool” butto

Tool

n.

Gat Started

Select Assessment Trpe! | guo

Astessment Date: m

Start Assessment Now Using Online Tool

ONLINE

e

Complete Assessment Using Offline Tool

\/

f)
Identification information is auto-populated from KAMIS.

Section | — Identification

notes in comments and update the information in KAMIS

If this information needs to be updated, put

- Person Administration.

10



Move through the assessment and complete the sections required. As you move through the tool,
immediate confirmation is received as the fields are completed accurately. Click Next to move to the

next section.

MFEI Assessment & Print Assessment # Add Feedback
MFE! - LOC/CARE SECTION I : Identification
SECTION I: IDENTIFICATION
INFORMATION
1. Name
SECTION Ill: FUNCTIONAL
ASSESSMENT a. First Name BLUE
= Cogrition b. Middle Initial
= Communication and Vision o Last Name SMUR
= Mood and Behavior
a. Jrisr.
» Psychosocial Vel -Being
- Functional Status P
- Continence
= Heain Conaions o| 31 Disaster Risk fe.g. nevd for first respanse) ELECTRIC
- Environmental Assessment NONE
Documents MEDICATION ASSISTANCE
COGNITVEMENTAL HEALTH ISSUES
Review N
’ MO INFORMAL SUPPORT
PHYSICAL IMPAIRMENT
4
22. Verity Accuracy of Pre-Filled infarmation ACCUTae (N9 Updaes needed)

Updates needad (Indieate In notes and update parson admin in KAMIS)

3. Person's Exprassed Goals of Care

Majer Coals TEST
-
A
A
400 2008
Primary Goal TEST
Commants TEST
4 ot 200
Far a mare Jccurate assesament, wse il avallakle of including Imarviaw, With caregivers, and raview of availabhe documents.

11



g) Section lll - Functional Assessment

Section lll contains several sub sections. You must complete all parts of Section Ill.

\

MFEI| - LOCNGARE Cognition
SECTION I: INTIFICATION
COMA, HO DISCERMIBLE CONSCIOUSHESS * Mo {coma not present)
aking decisions FegaTding tasks of daly Bie € 9 whe fo pet U 0F Rave Meats, WIKh CIDINES 0 wear 0r ACNEies 10 00 es, Coma present {Skip to Functional $tatus)
SECTION il FUNETIONAL
ASSESSMENT
COGNITIVE SKILLS FOR DAILY DECISION MAKNG Select One
aking decisions Feganning tasks of daly Me £.0 . When 10 DSt Up 0r Rae MEats, which CIOINES 1 WeaE of JCNEES 10 00
MEMORY | RECALL ABILI
o tor recan o arred of ko
Yas, Mamsary OK Maaencry Problam
i s § MOULES (0. Jword reca
oK Va3, Mamsory OK Maencey Pradiam
Can peffonn 8 of AR08 40 S80S N & MUBESLK SeqUEnce Wilhou! tues
©. Sitiational memery CK Ye3. Mamary OK steenory Probiem
Bom Canegivers names | Paces requenty scouniieg AND Knows location of pRaces reguarty vised (bediom, dinng mom
.
4, PERIODIC DISORDERED THINKING Ot AWARENESS
CEUTNE SSSESSMENT EGUETES COMVErEALONS T SIBT AT, OF GINEFS A0 AdvE (YRG! ATicHASOE o e Derann's Denaor over
a. Easay distracied Setect O
£, Epeso0es of OCURY plying Aertion, ets SIdetracked
b Episcdes of disorganized speech Sesect Ore
£, 3peech 8 nomsentaal il o TG Wor SUBKC 10 SUBJECE. Koes rain of rooght
£. Montal function vanes Sesect Cne
£, SAMEliMEs beler, Smetmes warse

h) Documents

Upload any necessary documents to support assessment. Example of required documents include
supporting medical documnetation, certification information, etc.

Click Choose File to initaite the process.

Name the file.

File parameters (makx file size, file extention) allowed are communicated.

Click Submit to upload the file.

Document Upload
Refer o msiruchon manual for additonal INSIrucions an accepian(e fams of dncumeniation
Qv Go
Downloag Fiie File Name uploacea By Date Uploased Remove
est TEST 1104 pm Femove
st TEST 03 02.10:49 prn
test TEST DAE2018 021034 prn Remove
Upload File
File Uplozd,
File Name:
Fre. | Ghoose File | Ha fie chasen
alloveed 5 M8
on allwed: DX _png, kg, |peg. bmp, doc, docx, ks xisx pdf AT
ity Senvices HIRDS Ehases . Verson 1.0

Uploaded files are listed with date.



Delete files by clicking Remove.

Document Upload

Refer lo Instruction manua! for 00mong! iNSTUCHonS o Accepiabie fonms of oocumentation

Qe Go
Downlosd File File Nam#
Download testi et lest
testt bt test
testi.ta test

Upload File
Flie Upicaced 030519 (2-11:04 PM
Filz Name:
Fie | Choose Fk_ Mo file chosen

1ax file size asowen 5 MA

File exiensicn allowed: 1L png, pg. Jpeg. bmp, doc, docx, Xis, xisx, pal. if
| KDAUS Daclaimer | Katsad Open Heconds |

N Karas gy Heme Page | Costa

Uploaded By
TEST
TEST

TEST

Date Uploaded

030572019 02:11.04 pr
O30S2019 02 10°49 pol

03052018 02:10:34 p)

Ramove
Remove
Hemave

Remave

Version 1.0

i) Review

Review screen identifies sections that need to be completed. Click Edit to go directly to that section.

Review

You must compiete the missing informabon pnor 1o submating the assessment
Assessminl Number. 1726159

Assessment Dite. 09-01-2019

Assessor Name. ASSESSOR0S TEST

Functiaril Eligiility Stalus -

Assesumen Slatlus WORK IN PROGRESS

Section
© SECTIONI Igentitication Infarmation
@ secTioNm Cognitien
@ sEcTiIoNm Communication and Vision
@ sECTIoNm Wood and Benavicrs
@ sECTIONN Psychosocial Well-Being
@ secTionm Functiana Status
@ SECTIONII Continence
© secTioNm Healin Conditions
@ SECTIONN Environmental Assassment

Review screen with all sections completed. Click submit.

13




MFE! - LOC/ICARE Review

SECTION I IDENTIFICATION

A8 secticns have been completed for e assedumert
INFORMATION ’
SECTION IIl: FUNCTIONAL MM AR Fmfar AT
ASSESSMENT Assessmtct D, 08012018

Astasienr Name. ASSESSORDS TEST

Funcicnal Egibiiry Status: «

Form Status. WORK IN PROGRESS

ammann S thaw A nsenamens frosd

SOCUAL ASSEES0M HONATURE

ANSEAIEHORS: EA I (R ) LA T T T Ll T L L B
Sochl Asesser Name: Test
w0
Sactl Ariesner Tt et
Secial Anenace Commants: Tast
Al 20
Teerey 1 R 39ean e Beat o iy GBI SteLeal: Gnd Eampis

Confirmation message appears. Confirm Submission x

Assessment will be submitted
and no changes can be made.
Are you sure?

Yes No

14



i)

The Results screen will contain the Functional Eligibility Status.

Results Screen

MFEI - LOCICARE
SECTION I: IDENTIFICATION
NFORMATION

SECTION B FUNCTIONAL
ASSESSMENT

Assessinent Mumber 1726167

ae 11-02:2018

¥ Slatus. Eligile

s APPROVED

Commsnts for Next ASSeSsment

Social Assessor Name:
Secial Assessor Tit
Socital Assessor Comments:

I ity that ihis assessment is. 1o the best of my asiiy. accurate and compleie

Kansas Deparment for Aging and Disabiity Services

Version 1.0

k) Viewing Assessment

To view assessment, find the person in the assessments listing. Once you have the person selected, click

on Customer Forms list.

I | .

done: 001 Selections

Search Selections
Person # First Name (optional) Last Mame (Two character minimuri) 55N Medicaid #: Date of Birth
e | I I I
Search Results (Sorted by Last, First, Middle) Create New Name Eniry )
Searched by Person Number
Original  Effective . . PR Current  Customer Update | View
Eff Date Date Person# First Middle Last DOB SSN Organization Medicaid #  Status
01/03/2018 | 01/03/2018 770272  BLUE SMURF | 03/05/1976  000-00-0000 Primary 1 ACTIVE Ia
ro

Person | Forms

z

On Customer Forms listing, click on MFEI Assessment to view the assessment.

15



Plan of Care

Form Type Form Date Form Status Organization gm of
= Service Authorization

MFE! CARE - Care i | 037292019  WORK IN PROGRESS 1

MEE! - PHYSICALLY DISABLED = DA282019 AFPFROVED 1 CREATE
I MFE] - PHYSICALLY DISABLED | 0282019 I AFFROVED 1 CREATE

MEEL - PHYSICALLY HSABLED | e | DA27/2018 AFFROVED 1 CREATE

MFE! - TE rehadiitation faciity = 03272018 WORK IN PROGRESS 1

I) Printing Assessments

There are two ways to print the assessment from KAMIS. You can print while you are in the assessment

by clicking Print Assessment button.

Review

All sechons have been comphted ki he assessment
Agsessment Number 1725953

Assezsment Dite. 03-01-201%

Assessol Name. ASSESSOR01 TEST!

Furtional Elgitility Status. «

Form S1atus. WORK IN PROGRESS

Commants for Next Assassment: Comment

Or you can print the assessment from the Customer Forms Listing page.

Customer Forms Listing

[Create Mew Form J

Form Type FormDate  Form Status  Organization :';:’:5‘
MEEI - PACE 03/15/2019  WORK IN PROGRESS 1
MFEI - FRAIL ELDERLY 03/15/2019 ABORTED 1
MFEI_CARE -Care | i | 0310712019 APPROVED 1

Plan of Care
or
Service Authorization

APPROVED

16




Printing from any of the above options will open print view. You can click on the print button to view the
layout.

MFEI Assessment

Diepartment for Aging
anad Disability Services

SECTION I: IDENTIFICATION INFORMATION

1. Name
a. First Name BLUE
b. Middle Initial
c. Last Name SMURF
d. Jrisr.

Preferred Name

2. Assessment Type Bl(Adult)
3. Gender
4. Birthdate 03-05-1976

View the layout, select the printer and print.

m) Signing Out of MFEI Online Tool

Click on ‘logout’ to sign out of the software. \

Kansas

Tacpartmaat foe A g
nd Dinablity sml’-xn ﬁﬂe I:E;b;ﬁ)NT s 2
Welcome to the KDADS Web Applications D AR T T

o Page | YourProfik  Robs  UsersbyRolo  User Sosch Mol Hospisls  Login Records  LoginLeg  EmailLogé  Roke Sumwary  Roks Summary I

17
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