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55% 

Analysis and Data Management: 
Examines cost reports and related documents for approximately 340 nursing facilities (NF’s), 24 
ICF’s and 11 PRTFs annually and maintains a tracking system from submission through the timely 
rate notifications. Reviews cost reports for accuracy and completeness and reconciles totals. Ensures 
accuracy of Schedule J of cost report by reconciling totals with preparer before sending to rate 
contractor. Coordinates the processing of cost reports\rates between the rate contractor and the 
KDADS nursing facility Audit staff. Analyze rate schedules received from rate contractor, ensuring 
accuracy and eliminating errors and omissions. Maintains and updates private pay registry database 
in KOTA. Ensures reimbursement rate adjustments are processed in accordance with established 
policies, procedures and regulations.  Calculates and process the reimbursement lump sum 
settlements or mass adjustments using databases and spreadsheets, along with appropriate 
accounting practices, principles and standards. Develops, coordinates and monitors submission of 
mass adjustments to fiscal agent and Managed Care Organizations (MCOs), using their processing 
system. Work with providers and rate contractor on case mix payor source changes, calculating and 
evaluating new case mix indexes to determine new Medicaid rates.   
 
Coordinates with the KDADS nursing facility Audit staff and rate contractor to ensure payment 
rates are accurate.  Transmits approved per diem rates daily, monthly and quarterly to fiscal agent 
and Managed Care Organizations (MCOs) for implementation into claims processing system and 
notifies appropriate staff at the area offices. KS. Dept. of Children and Family Services. Prepares 
necessary forms, worksheets and correspondence to notify providers of new rates. Assists 
management in preparing for and participating in appeal proceedings. 

20 

% 

Review and Monitor Management and Status Reports: 
Review and monitor computerized status log used to track cost reports and rates. Assigns rate 
effective dates.  Determines when Medicaid payments need to be held for non-compliance of cost 
report requirements and notifies Accounting & Financial Management Division-Administrative 
Services Commission and the provider of this action. 

20% 

Technical Assistance and Provider Relations:   
 Is responsible for explaining aspects of rate-setting policy and program to providers. Provides a 
variety of technical assistance to the rate contractor, fiscal agent and KDADS nursing facility Audit 
staff on rate processing issues. Works with state staff on current program tasks, and policies and 
procedures. Assists owners and employees of nursing facilities, independent accountants, attorneys 
working for providers and the general public seeking information about nursing facility 
reimbursement, and responds to provider complaints. 

5% 

Special Projects:  

Completes special projects and performs other duties as assigned including but not limited to 

ensuring the agency is adequately staffed during and immediately following natural and/or 

manmade disasters, infectious disease outbreaks, and/or acts of terrorism. Assists other employees in 

the work unit in accomplishing assignments as necessary.   
 


